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KojieKe ITHKH H CJIye0HOro noBeeHus paboTHUKOB

MYHHIHMIATLHOTO 010/KETHOT0 06meo6pa3oBaTeILHOr0 Y IPEKICHHS
«Cpenusisi 00meobpasoBaTe/IbHAS KO Ne 5»

1. O0mume MOJI0KEHH S

1.1. KomeKc STHKH M CIy)eOHOro MOBEIECHHS PabOTHHKOB MYyHHIMIAIBHOIO GIOJKETHOTO
0611e06pa3oBaTeIbHOr0 yupexenus «Cpeauss obmeo6pazosarenbHast mKona Ne 5» (ranee - [Ixona)
paspaboTaH B COOTBETCTBHH C MOJIOKEHUSIMH MeToanyecKuX peKoMeHaaumii mo paspaborke
[PUHSTHIO OPraHM3AUMAMU Mep MO  TPEIYNPeH/ICHHIO H HPOTUBOJCHCTBHIO  KOPPYIILHH,
yTBEPKICHHBIX MUHHCTEPCTBOM TpyZa 1 conmanbHoM 3amuTsl PO 08 HosGpst 2013 1.

1.2. Hacrosmmit Kojexe ycranaBiauBaeT oOlMe NpaBiia 1 CTaHAapTh MOBEICHHS pabOTHHMKOB
OpraHu3aiyy, 3aTpParuBalOMKX OTHKY JIEJIOBBIX OTHOIIEHWH M HAINpPaBJIEHHBIX Ha (OpMUpOBaHHE
YTHYHOTO, OOPOCOBECTHOTO [OBE/ICHHs PAOOTHUKOB H LLIKOJBI B LIETIOM.

1.3. Hacrosmmit Komeke Hpu3BaH MOBBICHTH I((EKTHBHOCTD BBITONHEHHS paboTHHKAMHU
OprafmM3anuy CBOMX JOJDKHOCTHBIX 00S3aHHOCTEH, a TAKKe:

- CILY’XKHT OCHOBO# (POPMHUPOBAHHS JNOJIKHOH MOpAIH, 1poheCCHOHAIBHON YECTH U CITYXKEOHOro
JTHKETa PAOOTHHKOB;

- opueHTHpyeT paGOTHMKOB B  CHTyalusx KOH(IIMKTA ~WHTEPECOB M  OTHYECKOH
HEOTPEIENIEHHOCTH MM HHBIX 00CTOATENECTB HPABCTBEHHOTO BBIOODA;

- crocoGCTBYeT BHIPAGOTKE MOTPEGHOCTH COOMONEHUS npohecCHOHATBHO-3TUYECKHX HOPM
HOBEJICHHSI;

- BBICTYNIAET KAK MHCTHTYT OOINECTBEHHOrO CO3HAHHS M HPABCTBEHHOCTH pabOTHHKOB, HX
CaMOKOHTPOJIA.

1.4. JleiicrBue wmacrosimero Kosekca pacmpoCTpaHsieTcs Ha BCEX JIHI, SIBJITFOLIUXCSL
paGorrukamu 1IIKONBI M HAaXOMSWMXCH C HEH B TPYAOBBIX OTHOLICHHAX, BHE 3aBHCHMOCTH OT
3aHEMAEMOIl JIOJDKHOCTH U BBITOTHACMBIX (yHKIHA.

1.5. 3uanue u cobmonenne paboTHikamu 11IKOJIBI MOJIOKEHHH HACTOALIETO Konekca saBiseTcs
OHHAM M3 KDHUTEPHCB OLEHKHM KauecTBa HX NpO(eCCHOHABHOM  IEATENBHOCTH 1 TpyROBOH
JUACIIUIUTHHBL.

1.6. Cozeprkanue MONOXKEHHA HacTosiero Koaekea MOBOATCSA 10 CBEACHHUS BCEX pabOTHHKOB
OpraHu3amum.



2. O6ue NPUHIMIBI H IPABHIIA NOBEICHHU paGoTHHKOB IIKOJIbI

2.1. Bee pabotruku LLIkosibi 06s13aHbl CEA0BATH CreyIOMMM OOIIMM MPUHIMIAM 1 TTPABHIIaM
MOBEICHHUS:

- COBIMO/EHIE BBICOKMX STHYECKHMX CTAaHIapTOB OBECHMS;

- [OJUIEPIKaHKE BHICOKMX CTaHIapTOB pod)ecCHOHANEHOM AeATEIBHOCTH;

- CJleIOBAHHE JIYUIIMM IPAKTHKaM KOPIIOPATUBHOIO yIPaBIeHIs;

- co3NaHue ¥ MOIepYkanne aTMocepbl Z0BEpHs U B3AHMHOTO yBaXKCHHUS,

- cyleIOBaHKE IPHHIAILY J0OPOCOBECTHOMH KOHKYPCHIHH;

- CJIeIOBAHIE MIPUHIUILY COLUMAILHOM OTBETCTBEHHOCTH OuzHeca;

- coBIIO/ICHUE 3aKOHHOCTH M IPHHSATBIX Ha ceOst I0rOBOPHBIX 00513aTeIbCTB,;

- COBIIOIEHNE PUHITAMIOB O0BEKTHBHOCTA M YECTHOCTH IIPH MPUHATHHA KaJIpOBBIX PELICHUH.

2.2. Paborruku 11IKobI 00SA3aHbI:

- coOMIOmaTh JEHCTBYIOIHE HOPMATHBHO-NPABOBBIC —AKTHI Poccuiickoit Penepauuu H
CBepJUIOBCKO# 06/MacTH, HE NONYCKaTh HAapyIICHHE 3aKOHOB W WHBIX HOPMATHUBHO-TIPABOBBIX aKTOB
HCXONIS U3 TIONTATHYECKOM, SKOHOMIYECKOH 1[eJ1eco00pa3HOCTH MO0 10 HHBIM MOTHBAM;

- OCYIIECTBIIATE CBOKO ESITEIBHOCTD B peeiax [IPEIOCTABICHHEIX MOJTHOMOYHIA;

- HOTIOJHSTH JOJDKHOCTHBIE OOS3aHHOCTH JOOPOCOBECTHO M HA BRICOKOM pohecCHOHAIBHOM
ypOBHe B IEIAX 00ECIICICHHUS s¢pextrsHOi paboTsl LIKoIEL,

- OCYIIECTBIATh CBOKO MPOQECCHOHATBHYIO ACATENILHOCTE B mpesieNiax IpeaMeTa M Ienei
nestensrocTH 11IKOMIb;

- TIpPM UCIOIHEHWH JOJDKHOCTHBIX 00s3aHHOCTEH HE OKa3bIBaTh MPEANOYTCHHUL KaKuM-JI100
11poheCCHOHANBHEIM M COMMATBHBIM IPYIIaM H OpraHM3alUsIM, ObITh HE3aBUCHMBIMU OT BIHAHHA
OTJE/BHBIX TPAXK/IAH, IPO(ECCHOHATBHBIX HITH COLHATBHBIX IPYIII # OpraHu3aluii;

- WCKJIIOYATh IEHCTBHSI, CBA3AaHHBIC C BIHSHHEM KaKUX-JIM0O JIMYHBIX, HMMYIICCTBEHHBIX
(puHAHCOBBIX) M HHBIX HHTEPECOB, [PENATCTBYIOMMX ~J0OPOCOBECTHOMY  HCIOTHCHHIO UMH
JIOJDKHOCTHBIX 00SI3aHHOCTEH;

- COOMIONATD CIy)KeOHYI0, IPOpECCHOHANBHYIO STHKY H HPaBHIIA JIETI0BOTO TIOBEICHUS;

- TIPOSIBJIATH KOPPEKTHOCTD M BHUMAHHE 110 OTHOLICHHIO K Kmentam 1 korrparenTam koIl

- BO3JIEP)KUBATHCS OT MOBEJCHUS, KOTOPOS MOTIIO GBI BHI3BATH COMHEHHE B JIOOPOCOBECTHOM
HCIIOJIHEHUH pa0OTHUKAMH JOJDKHOCTHBIX oGs3aHHOCTEl, a TaKKe u30erarb KOHGIMKTHBIX CHUTYalHH,
CII0COGHBIX HAHECTH yIIEepO MX PEHyTallHy HIIM aBTOPUTETY IIKOJIBL,

- [pUHEMATb NPEIYCMOTPEHHBIC —3AKOHOAATEILCTBOM Poccuiickoit  Penepanun  H
BHyTpeHHMMH JOKyMeHTamMu LIIkoibl MepE! K HEJIOMYIIEHAIO BOSHUKHOBEHHS KOH(JIUKTA HHTEPECOB U
ypEryJIHpOBaHUIO BO3HUKIIETO KOH(IJIMKTA HHTEPECOB;

- BO3JIEP)KUBATHCS OT ITyOJIMUYHBIX BBICKA3bIBAHHHN, CYXKICHANR 1 OLEHOK J€ATEIbHOCTH [Ixousl,
eCITH 3TO HE BXOJUT B J10JDKHOCTHBIE 00S3aHHOCTH pabOTHHKOB;

MOCTOSHHO CTPEMUTHCS K OOCCICYEHHIO Kak MOXKHO Gonee >PPEKTHBHOIO PACIOPIKEHHS
pecypcamy, HaXOAIMMACS B Chepe MX OTBETCTBEHHOCTH.

2.3, PaGoTHUKHM 00Ss3aHbl IPUHAMATE COOTBETCTBYIONIME MEPBI 110 obecriedeHuo 6e30MacHOCTH
¥ KOH(bUIEHIHMAIBHOCTH MHOPMAIUH, 3a HECAHKIIMOHMPOBAHHOE pa3IJIalCHUC KOTOpPO# OHH HECYT
OTBETCTBEHHOCTh W/WIM KOTOpas CTala M3BECTHA MM B CBA3W C MCIIOJHEHUEM JIOJDKHOCTHBIX
00s13aHHOCTEH.

2.4. Tlpompwienne pabOTHUKOB [IIkompl Ha BBHIIIECTOAMLYIO JOJDKHOCTH  AODKHO
OCYIIECTBISTCS TONBKO HCXO/IA U3 NIENIOBBIX KAUECTB pabOTHHKOB.

2.5. B Illkoste aeiicTByeT 3anper Ha pa6oty B IlIKose poACTBEHHHKOB HA YCJOBHH MX NPAMO#
[OUUHEHHOCTH APYT APYTY. '

IToj POJACTBEHHHKAMH B HACTOALICM Kojiekce MOHMMAKOTCS: MY, XKeHa, NCTH, OTell, Matb,
IUIEMSTHHUKH.

2.6. PaGOTHHKH, 3aHAMAIOLIUE PYKOBOJIIIKE JOIDKHOCTH B Ixosne, 00s3aHbBI:



a) IPMHUMATh MEpPBI 10 MPEIOTBPALICHHIO H yperyIMpOBaHMIO KOH(IHKTA HHTEPECOB;

6) IPHHEMATH MEPBI [0 IPe/lyIPEKACHHUIO KOpPYTLIUH,

B) CBOMM JIMYHBIM IIOBEJICHMEM TMO/ABaTk [pEMep HYeCTHOCTH, OecIpHCTpacTHOCTH X
CIIpaBeIMBOCTH;

r) coco6cTBOBATh (HOPMHUPOBAHIIO 6IArONMPHUATHOTO MOPATBHO-TICHXOJIOTHICCKOTO KJIMMaTa B
KOJUIEKTHBE;

) B OTHOmEHHWSX C  MOAYMHCHHLIMA [pOSIBIATH ~ BBICOKYIO TpeGOBaTENIBHOCTD,
IPUHIATHAIBHOCTb, HO OJIHOBPEMEHHO HE JIOIyCKaTh BBICOKOMEpHS, npeHeOpeKUTENBHOr0 TOHA,
rpy6oCcTH, HEKOPPEKTHBIX U OCKOPOHTENBHBIX 3aMEUaHUH, HEOGOCHOBAHHBIX TIPETEH3Hil i OOBUHEHUH;

€) yCTAaHABJIMBATh CIPABEUIHBYIO, PABHOMEPHYIO ciyXeOHyl0 HArpysKy NOIYMHCHHBIX, HC
JOIYCKATh AMCKPUMHHALMHA ITyTEM NPENOCTABICHH OT/IENBHBIM PA0OTHHKAM HE3aCITyKCHHBIX Onar u
[IPUBUIIETHH;

7. Buemmuit Bug pa6oTHUKOB IIIKOJBI P MCTIOIHCHAN UMH JIOJDKHOCTHBIX O0sI3aHHOCTEH
JOJDKEH COOTBETCTBOBATH OOLIETIPUHATOMY ACIOBOMY CTHILO, KOTOpBIH OTIHYAIOT OQHUIHATLHOCTD,
CHEePKAHHOCT, TPAIUIMOHHOCTD, aKKyPATHOCTD.

3. PexomenarebHbIC ITHYECKHE NPaBHJIa MOBECACHHUHA paﬁOTHﬂKOB

3.1. VicIomHsisi CBOU TPY/IOBBIE 00A3aHHOCTH BCE paborauky [LIKOJIBI JIOIDKHBL BO3ACPKUBATHCA
oT:

a) MOBOro BHJA BBICKA3bIBAHME U JeHCTBHN IMCKPUMUHALIAOHHOTO XapaKkTepa 1o MpH3HAKaM
ToJia, BO3pacTa, Pachl, HAHOHAIBHOCTH, A3bIKY, Ip@K/IAHCTBA, CONMATBHOrO0, HMYILIECTBCHHOTO Ml
CeMEeHOTO MOJIOKEHHUS, TTOTHTHIECKUX MM PETMTHO3HBIX NpEATOYTEHUH;

6) moGbIX IMIHBIX ¥ (QHHAHCOBBIX CBsI3ei, KOTOPHIE MOTYT OBITH PACLCHEHBI KAk OKA3aHUE
IIOKPOBHTEIBCTBA KAKMM OBl TO HH GBUIO JIMI@M B IEJISX PHOOPETCHHS HMHU 1IPAB, 0CBOOOXKIEHHS OT
00S3aHHOCTEH MM OTBETCTBEHHOCTH;

B) TOCTYIKOB, KOTOPBIC MOIJIH 6Bl BLI3BATH COMHEHHE B OOBEKTUBHOM HCIIONHCHUH
paboTHUKaMHI cIyKeOHBIX obs3anHocTel;

r) rpy6ocTy, HeIeH3ypHO# petdd, [IposiBJieHHii TPEHEOPEKUTENLHOIO TOHE, 3aHOCYHBOCTH,
TIPeaB3ATHIX 3aMEIaHUH, PE/IbSBICHUS HETPABOMEPHBIX M HE3aCITy KEHHBIX 0OBUHEHUH;

X) yrpo3, OCKOPOMTEIBHBIX BBIPOKCHUH MM PEIUIUK, neficTBHM, PENATCTBYIOMMX
HOPMATEHOMY OOIIEHHIO HIIH POBOLMPYIOLIX IPOTHBOIPABHOE [IOBE/ICHHE;

€) MpUHATHS THIIM, KypeHHs BO BpeMs CiTyKeOHBIX COBELIAHHI, Gecejr, HHOTO CIy)XeOHOro
0OGIIeHHs ¢ KJIMEHTAMU U KOHTPareHTaMu 1Ikonbr;

3.2. PaGOTHHKY TIPH3BAHBI CMOCOOCTBOBATH CBOUM CITyKeOHBIM MOBEJICHHEM YCTAHOBIICHUIO B
KOJLUIEKTHBE JIEJIOBBIX B3AMMOOTHOLIEHHH I KOHCTPYKTHBHOTO COTpPYAHMYECTBA JAPYT C APYIOM.

4. OTBETCTBEHHOCTDH

4.1. Hapymenuem Kojexca NpH3HAETCS HEBBINOIHCHHMC WM HEHaJUIE)KaIlee BBIIOIHEHHE
paGOTHHKOM yCTaHOBJEHHBIX KO/IEKCOM MPUHIHIIOB, HOPM H TIPABHJI IOBEICHHSL, & TAKKe COBEPIICHHE
IPOCTYIIKA, TI0POYAIIEro 1ecTh pa6otnuka 1 [IKOIBL.

4. Cobmopenne padoraukamu HIkoibl Honoxenuii Hactosimero Kozekca yquThIBacTCs MpH
(OPMHPOBAHHK KaJPOBOTO pe3eppa JULL BBIABIIKCHHA Ha BBIIIECTOSINNE IOJDKHOCTH, a TaKKe IPU
HAJIOKEHHMH TUCIMIUTMHAPHBIX B3BICKAHMIA.



